
Workforce Development Liaison 
 
Full-time, one-year contract with potential for renewal.  
 
Summary 
 
Reporting to the Executive Director of On Screen Manitoba, the Workforce Development Liaison will 
establish and maintain collaborative relationships with industry partners to support and enhance 
opportunities for entrance to and career growth within the media production workforce. The Workforce 
Development Liaison will lead the implementation of the Workforce Development Action Plan, which 
was established through broad consultation with industry and will be reviewed and updated quarterly 
by the On Screen Manitoba Workforce Development Committee.  
 
Responsibilities 
 

• Respond to information requests regarding work in the media production industry by providing 
appropriate information and directing entrants to appropriate stakeholder organizations; 

• Seek opportunities to engage effectively with a variety of communities, organizations, and 
institutions to meaningfully enhance the diversity of the Manitoba media production industry 
workforce; 

• Engage regularly with all components of the industry – unions and guilds and their members, 
production companies, training organizations, service suppliers, film commissions, film offices, 
and non-unionized professionals – to identify gaps, communicate opportunities, and enhance 
workforce capacity through outreach, recruitment, retention-related activities, professional 
development, training and other supports; 

• Organize bimonthly meetings with the Workforce Development Committee and prepare 
meeting minutes, research, reports and evaluations requested by the Committee; 

• Coordinate workforce outreach and recruitment activities across Manitoba and with all industry 
stakeholders; 

• Review, update and enhance the workforce development-related content of the Get On Set 
Manitoba / On Tourne Manitoba website and related materials in collaboration with On Screen 
Manitoba’s communications team and industry stakeholders; 

• Coordinate the development of a workforce retention plan to support new entrants and existing 
professionals as their careers advance. 

 
Criteria 
 

• Minimum 5 years of experience working in various roles in production; 
• Excellent verbal and written communications skills; 
• Familiarity with unionized and non-unionized industry work; 
• Understanding of the media production industry; 
• Work or volunteer experience related to outreach, career orientation or mentorship;  
• Human resources experience is an asset; 
• Experience working for an industry service organization is an asset; 
• Ability to understand and communicate in French is an asset. 

 



On Screen Manitoba is committed to upholding the values of equity, diversity, and inclusion in our work, 
and we encourage members of groups facing barriers to equity to apply for this position. 
 
Those interested in applying for this role are invited to submit a resume and a letter of motivation to 
hiring@onscreenmanitoba.com by noon on Tuesday, September 7. 
 
-- 
 
On Screen Manitoba leads, builds and represents the media production industry in Manitoba. 
 
As a non-profit provincial industry association, On Screen Manitoba is supported by a membership that 
includes individuals, producers, writers, directors, industry professionals, labour organizations (ACTRA, 
DGC, IATSE Local 856), production companies, service suppliers, training organizations, film festivals and 
other stakeholders, representing over 2,000 industry professionals. Our members produce all types of 
content in English, French and Indigenous languages, and they have access to some of the best 
production incentives in Canada. 
 
Building a positive filming environment in Manitoba is essential to the long-term success of our industry. 
On Screen Manitoba partners and collaborates with organizations both in the province and from across 
Canada to improve working conditions, support workforce development, attract new workers and 
celebrate accomplishments. On Screen Manitoba’s advocacy goals are informed by all sectors of the 
Manitoba media production industry and the diversity of local workers, including Francophone, 
Indigenous, BPOC and 2SLGBTQ2+ professionals. 


